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City of Beaverton - Finance ' BUDGET PREPARATION WORKSHEET SUMMARY
Budget Preparation - 2020

FUND: 001 GENERAL FUND DEPT: 15 HUMAN RESOURCES DEPARTMENT

| OBJ | 2017 - ACTUAL 2018 - ACTUAL 2019 BUDGETED | 2019 YID| 2019 | 2020 - RECOMD 2020 ADOPTED
[ | AMOUNT AMOUNT | FTE | AMOUNT ACT AMT | ESTAMT | AMOUNT AMOUNT

CLASS: 05 PERSONNEL SERVICES

038 HUMAN RESOURCES DIRECTOR
99,835 .85 73,554 .85 97,735 .85 44,859 56,189 126,853 .85 126,853 .85
115 HUMAN RESOURCES SPECIALIST v
121,442 2.00 130,490 2.00 144,354 2.00 126,282 140,100 154,941 2.00 154,941 2.00
116 HUMAN RESOURCES ASSISTANT

47,937 .95 53,083 .95 55,783 .95 50,054 55,662 65,024 142 . 65,024 1.42
194 BENEFITS REPRESENTATIVE
5,747 10 6,144 .10 6,754 .10 5,953 6,591 7,310 .10 7,310 10
202 HUMAN RESOURCES ANALYST
70,819 .90 72,097 .90 74,072 .90 67,992 73,929 76,332 .90 76,332 .90
275 TEMPORARY EMPLOYEES
589
277 INTERNSHIP PROGRAM
40,278 40,946 45,000 20,955 20,566 40,000 40,000
285 EMPLOYEE LABOR RELATIONS MANAGER
95,345 .95 100,263 .95 102,744 .95 92,495 102,610 111,333 .95 111,333 .95
286 LEARNING & ORGANIZATIONAL DEV SPECIALIST
53,984 1.00 85,309 1.00 91,892 1.00 82,798 91,620 94,760 1.00 94,760 1.00
299 PAYROLL TAXES AND FRINGES
245,583 240,671 307,092 241,409 262,886 385,902 385,902

TOTAL CLASS: 05 PERSONNEL SERVICES
781,559 6.75 802,557 6.75 925,426 6.75 732,797 810,153 1,062,455 7.22 1,062,455 7.22

CLASS: 10 MATERIALS & SERVICES
301 OFFICE EXPENSE

2,421 1,053 700 628 2,000 2,000 2,000
307 MEMBERSHIP FEES
4,521 8,746 8,923 | 8,259 8,612 7,536 7,536

308 PERIODICALS & SUBSCRIPTIONS
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City of Beaverton - Finance
Budget Preparation - 2020

FUND: 001 GENERAL FUND

|| AMouNT
12,573 3,660
316 ADVERTISING,RECORDING & FILING
11,761 5,508
317 COMPUTER EQUIPMENT
2,649 726
318 COMPUTER SOFTWARE
321 TRAVEL,TRAINING & SUBSISTENCE
4,745 6,136
322 EMPLOYEE RECRUITMENT EXPENSE
9,250 25,950
326 CITYWIDE TRAINING
61,134 55,467
327 TUITION REIMBURSEMENT
24,817 23,107
328 MEALS & RELATED EXPENSE
1,194 1,278
330 MILEAGE REIMBURSEMENT
341 COMMUNICATIONS EXPENSE
221 622
458 EMPLOYEE TRANSIT EXPENSE
51,908 58,817
461 SPECIAL EXPENSE
4,086 4,583
481 OTHER EXPENSES
24,545 20,857
511 PROFESSIONAL SERVICES
47,910 65,703
523 BOARDS & COMMISSIONS EXPENSES
1,701

Thursday, June 13, 2019 9:00 AM

BUDGET PREPARATION WORKSHEET SUMMARY

DEPT: 15 HUMAN RESOURCES DEPARTMENT

7 - ACTUAL 2018 - ACTUAL | 2019 BUDGETED | 2019 YID | 2019 | 2020-RECOMD | 2
AMOUNT | FTE | AMOUNT

2,505

8,000

15,500

11,714

66,335

60,000

33,000

2,550

100

624

66,463

6,715

26,020

112,700

ACT AMT

2,383

4,472

14,757

62,830

57,923

15,910

2,196

409

61,459

6,496

24,150

109,660

020 ADOPTED

EST AMT

52:593

5,000

13,046

36,000

60,000

30,000

2,100

100

624

61,459

4,845

23,220

95,197

2,731

6,000

13,750
20,837
10,000
60,000
33,000
1,600
100
624
64,225
4,000
29,520

57,555

2,731

6,000

13,750

20,837

10,000

60,000

33,000

1,600

100

624

64,225

4,000

29,520

57,655
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City of Beaverton - Finance
Budget Preparation - 2020

FUND: 001 GENERAL FUND

'0BJ | 2017 -ACTUAL | 201
[ AMOUNT | FTE | AMO

551 RENTS AND LEASES
943

BUDGET PREPARATION WORKSHEET SUMMARY

DEPT: 15 HUMAN RESOURCES DEPARTMENT

8 - ACTUAL 2019 BUDGETED | 2019 YID| 2019 | 2020 - RECOMD 2020 ADOPTED
NT | FTE | AMOUNT ACT AMT | EST AMT | AMOUNT AMOUNT | FTE |

(=

1,054 1,067 1,067 1,067 1,079 1,079

TOTAL CLASS: 10 MATERIALS & SERVICES _
266,379 283,267 422,916 372,599 345,863 314,557 314,557

CLASS: 25 TRANSFERS

816 TRSFRS TO REPROGRAPHIC
10,934

TOTAL CLASS: 25 TRANSFERS
10,934

TOTAL DEPARTMENT: 15 HUMAN
1,058,872 6.75 1,0

Thursday, June 13, 2019 9:00 AM

S FUND
11,544 15,526 9,072 15,526 8,807 8,807

11,544 15,526 9,072 15,526 8,807 8,807

RESOURCES DEPARTMENT
97,368 6.75 1,363,868 6.75 1,114,468 1,171,542 1,385,819 7.22 1,385,819 7.22
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City of Beaverton - Finance BP WORKSHEET & JUSTIFICATION
Budget Preparation - 2020

FUND: 001 GENERAL FUND

DEPT: 15 HUMAN RESOURCES DEPARTMENT

PROGRAM: 0534 HR MGMT & EMPLOYEE SERVICES

| OBJ | 2017 - ACTUAL 2018 - ACTUAL | 2019 BUDGETED | 2019 | 2020 - RECOMD | 2020 ADOPTED

[AVOUNT [ FTE | AMOUNT | & | AMOUNT | FTE | ESTAMI | AWOUNT | FE | AMOUNT | i

CLASS: 05 PERSONNEL SERVICES

038 HUMAN RESOURCES DIRECTOR
88,090 75 64,901 .75 86,237 .75 49,578 111,931 15 111,931 .75

115 HUMAN RESOURCES SPECIALIST )
105,785 1.756 113,591 1.75 125,836 1.75 121,960 135,212 1.756 135,212 1.75

116 HUMAN RESOURCES ASSISTANT
35,321 .70 39,113 10 41,103 .70 41,013 47,914 1.04 47,914 1.04

194 BENEFITS REPRESENTATIVE

5,747 .10 6,144 .10 6,754 .10 6,591 7310 . .10 7,310 .10
202 HUMAN RESOURCES ANALYST
70,819 .90 72,097 .90 74,072 .90 73,929 76,332 .90 76,332 .90
275 TEMPORARY EMPLOYEES
589

285 EMPLOYEE LABOR RELATIONS MANAGER
95,345 .95 100,263 .95 102,744 .95 102,610 111,333 .95 111,333 .95

299 PAYROLL TAXES AND FRINGES
205,094 175,169 230,797 193,869 290,123 290,123

TOTAL CLASS: 05 PERSONNEL SERVICES

606,790 5.15 571,278 515 667,543 5.15 589,550 780,155 5.49 780,155 5.49
CLASS: 10 MATERIALS & SERVICES
301 OFFICE EXPENSE

2,421 1,053 700 2,000 2,000 2,000
307 MEMBERSHIP FEES )
4,521 8,746 8,923 8,612 7,536 7,536

308 PERIODICALS & SUBSCRIPTIONS
12,573 3,660 2,455 2,593 2,681 2,681

316 ADVERTISING,RECORDING & FILING

11,761 5,508 8,000 5,000 6,000 6,000
317 COMPUTER EQUIPMENT
2,649 726
318 COMPUTER SOFTWARE
15,500 13,750 13,750
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City of Beaverton - Finance BP WORKSHEET & JUSTIFICATION
Budget Preparation - 2020

FUND: 001 GENERAL FUND
DEPT: 15 HUMAN RESOURCES DEPARTMENT

PROGRAM: 0534 HR MGMT & EMPLOYEE SERVICES
OBJ |OBIECT DESCRIPTION

e L D e
R T T O TR R B e L

038 HUMAN RESOURCES DIRECTOR
POSITION ALLOCATION: 75% /10% /5%/10%: 001-15-0534 /001-15-0536 / 706-40-0015 /706-40-0016

115 HUMAN RESOURCES SPECIALIST
POSITION ALLOCATION: 75% / 25% IN 001-15-0534 / 001-15-0536

116 HUMAN RESOURCES ASSISTANT
POSITION ALLOCATION: 70% / 25% / 5% IN 001-15-0534 / 001-15-0536 / 706-40-0015.
FY 2019-20 REFLECTS A NEW .50 FTE HR ASSISTANT POSITION

194 BENEFITS REPRESENTATIVE
POSITION ALLOCATION: 10% / 90% IN 001-15-0534 / 706-40-0016

202 HUMAN RESOURCES ANALYST
POSITION ALLOCATION: 90% / 10% IN 001-15-0534 / 706-40-0016.

275 TEMPORARY EMPLOYEES
RECRUITING SYSTEM DATA ENTRY

285 EMPLOYEE LABOR RELATIONS MANAGER
POSITION ALLOCATION: 95% 001-15-0534 AND 5% 706-40-0015

299 PAYROLL TAXES AND FRINGES

PAYROLL TAXES AND FRINGE BENEFITS EXPRESSED AS A PERCENTAGE OF SALARY

TOTALS 58.14% AS A CITY-WIDE AVERAGE AND CONSISTS OF THE FOLLOWING:

34.14% IN PAYROLL TAXES CONSISTING OF 7.65% FICA, AVERAGE OF 23.22% FOR
RETIREMENT CONTRIBUTIONS (28.45% PERS. 19.45% OPSRP GENERAL OR
24.08% OPSRP POLICE), AND 3.27% IN OTHER TAXES (UNEMPLOYMENT,
LONG TERM DISABILITY, WORKERS COMPENSATION, PEHP, AND TRIMET)

24.00% AS THE AVERAGE COST OF MEDICAL, DENTAL, LIFE AND AD&D INSURANCES

301 OFFICE EXPENSE
MISCELLANEOUS OFFICE SUPPLIES (NEW HR DIRECTOR AND OTHER CHANGES) $2,000

307 MEMBERSHIP FEES

NATIONAL PUBLIC EMPLOYER LABOR RELATIONS ASSOCIATION (NPLRA) (2 STAFF) $398

AMERICAN SOCIETY FOR TRAINING & DEVELOPMENT (ASTD) $74

SOCIETY FOR HUMAN RESOURCES MANAGEMENT (SHRM) @$209 EACH (6 STAFF) $1,254
INTERNATIONAL PUBLIC MANAGEMENT ASSOCIATION NATIONAL MEMBERSHIP $405

CWCG CORPORATE MEMBERSHIP $150

INTERNATIONAL PUBLIC MANAGEMENT ASSOCIATION LOCAL MEMBERSHIP (2 STAFF) $105

PARTNERS IN DIVERSITY ANNUAL MEMBERSHIP $2,000

NORTHWEST PUBLIC EMPLOYEES/CITY MEMBERSHIP/SPONSORSHIP $3,000

NORTHWEST HUMAN RESOURCES MANAGEMENT ASSOCIATION & PORTLAND CHAPTER (2 STAFF) $150

308 PERIODICALS & SUBSCRIPTIONS

SURVEYMONKEY ANNUAL SUBSCRIPTION $336

BOLI PUBLICATIONS $250

TOTAL EMPLOYER COST OF COMPENSATION (TCC PROGRAM THROUGH PSU) $1,400
MILLIMAN OREGON PUBLIC EMPLOYERS SALARY SURVEY $695

316 ADVERTISING,RECORDING & FILING
RECRUITING AND JOB ANNOUNCEMENTS $6,000

317 COMPUTER EQUIPMENT
NO APPROPRIATION REQUESTED

318 COMPUTER SOFTWARE
NEOGOV ONBOARDING SOFTWARE MODULE $13,750

Thursday, June 13, 2019 9:14 AM Page 110 of 798
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City of Beaverton - Finance
Budget Preparation - 2020

FUND: 001 GENERAL FUND
DEPT: 15 HUMAN RESOURCES DEPARTMENT

PROGRAM: 0534 HR MGMT & EMPLOYEE SERVICES
2017 - ACTUAL

2018 - ACTUAL 2019 BUDGETED 2019 2020 - RECOMD

BP WORKSHEET & JUSTIFICATION

2020 ADOPTED

[oay |
o AOUNT EST AW | AMOUNT | = | AMoUNT | FIE |

321 TRAVEL,TRAINING & SUBSISTENCE

4,745 6,136 11,714
322 EMPLOYEE RECRUITMENT EXPENSE
9,250 25,950 66,335
328 MEALS & RELATED EXPENSE
1,010 1,278 2,150
341 COMMUNICATIONS EXPENSE
221 622 624
458 EMPLOYEE TRANSIT EXPENSE
51,908 ‘58,817 66,463
461 SPECIAL EXPENSE
4,086 4,583 6,715
481 OTHER EXPENSES
167 421 320
511 PROFESSIONAL SERVICES
47,910 65703 94,200
523 BOARDS & COMMISSIONS EXPENSES
1,701
TOTAL CLASS: 10 MATERIALS & SERVICES
154,923 183,203 284,099
CLASS: 25 TRANSFERS
816 TRSFRS TO REPROGRAPHICS FUND
8,822 9,173 12,199
TOTAL CLASS: 25 TRANSFERS
8,822 9,173 12,199
TOTAL PROGRAM: 0534 HR MGMT & EMPLOYEE SERVICES
770,535 5.15 763,654 545 963,841

Thursday, June 13, 2019 9:14 AM
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36,000
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City of Beaverton - Finance BP WORKSHEET & JUSTIFICATION
Budget Preparation - 2020

FUND: 001 GENERAL FUND
DEPT: 15 HUMAN RESOURCES DEPARTMENT

PROGRAM: 0534 HR MGMT & EMPLOYEE SERVICES
OBJECT DESCRIPTION. s e

F087: |OBIE
| | |JUSTIFICATIONS

321 TRAVEL,TRAINING & SUBSISTENCE
LOCAL GOVERNMENT PERSONNEL INSTITUTE CONFERENCE (2 EMPLOYEES) $315
CITY COUNTY INSURANCE SERVICES CONFERENCE $350
LOCAL TRAINING CONFERENCES $1,000
NEOGOV ANNUAL USER CONFERENCE (3-4 ATTENDEES) $5,250
BUREAU OF LABOR & INDUSTRIES ANNUAL CONFERENCE $1,000
ASSOCIATION FOR TALENT DEVELOPMENT CONFERENCE $289
AMERICAN DISABILTIY ACT COORDINATORS CONFERENCE $1,533
SOCIETY FOR HUMAN RESOURCE MANAGEMENT (SHRM) ANNUAL CONFERENCE (2-3) $2,500
SHRM HUMAN RESOURCES CERTIFICATION INSTIUTE CERTIFICATIONS $5,200
CLASSIFICATION COMPENSATION CONFERENCES $1,000
OREGON CHAPTER NATIONAL PUBLIC EMPLOYER LABOR RELATIONS CONFERENCE $300
NATIONAL PUBLIC EMPLOYER LABOR RELATIONS CONFERENCE $2,100

322 EMPLOYEE RECRUITMENT EXPENSE
APPROPRIATION FOR EMPLOYEE RECRUITING FOR M1 AND M2 $10,000

328 MEALS & RELATED EXPENSE
MISC MEETING LUNCHES/HIRING COM. LUNCHES $600
ALL SUPERVISORS MEETING LUNCHES $600

341 COMMUNICATIONS EXPENSE
CELL PHONE CHARGES FOR HR DIRECTOR $624

458 EMPLOYEE TRANSIT EXPENSE
TRANSIT PASS PROGRAM FOR ELIGIBLE EMPLOYEES $64,225

461 SPECIAL EXPENSE
MARKETING MATERIALS FOR JOB FAIRS $1,000
JOB FAIRS $3,000

481 OTHER EXPENSES ‘
HR TEAM DEVELOPMENT 8 FTE @ $40/EACH $320

511 PROFESSIONAL SERVICES
EMPLOYEE AND LABOR RELATIONS:
WORKPLACE SOLUTIONS AND MEDIATIONS $20,000
EQUAL PAY ACT CONSULTING $10,000
CLASS & COMPENSATION REVIEW SERVICES $6,750
AMERICAN DISABILITY ACT CONSULTANT FEES $2,305

523 BOARDS & COMMISSIONS EXPENSES

816 TRSFRS TO REPROGRAPHICS FUND
ALLOCATION OF COPIER, GRAPHICS, PRINTING, MAILING, & POSTAGE CHARGES THROUGH REPROGRAPHICS $7,156

Thursday, June 13, 2019 9:14 AM Page 112 of 798
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City of Beaverton - Finance
Budget Preparation - 2020

FUND: 001 GENERAL FUND
DEPT: 15 HUMAN RESOURCES DEPARTMENT

PROGRAM: 0536 HR ORGANIZATIONAL DEVELOPMENT

06 || 2017-ACTUAL || 2018~ ACTUAL | 2019 BUDGETED
[ AOUNT | FrE | AWOUNT | FIE | AMOUNT | FIE | ESTAWI | AWOUNT | FTE | AMOUNT | FrE |

CLASS: 05 PERSONNEL SERVICES
038 HUMAN RESOURCES DIRECTOR

11,745 .10 8,653 .10 11,498
115 HUMAN RESOURCES SPECIALIST

15,657 .25 16,899 .25 18,518
116 HUMAN RESOURCES ASSISTANT

12,616 .25 13,970 .25 14,680

277 INTERNSHIP PROGRAM

40,278 40,946 45,000
286 LEARNING & ORGANIZATIONAL DEV SPECIALIST
53,984  1.00 85309  1.00 91,892
299 PAYROLL TAXES AND FRINGES
‘ 40,489 65,502 76,295

TOTAL CLASS: 05 PERSONNEL SERVICES

174,769 1.60 231,279 1.60 257,883
CLASS: 10 MATERIALS & SERVICES
308 PERIODICALS & SUBSCRIPTIONS

50
326 CITYWIDE TRAINING
61,134 55,467 60,000
327 TUITION REIMBURSEMENT
24,817 23,107 33,000
328 MEALS & RELATED EXPENSE
184 400
330 MILEAGE REIMBURSEMENT
100
481 OTHER EXPENSES
24,378 20,436 25,700
511 PROFESSIONAL SERVICES
18,500
551 RENTS AND LEASES
943 1,054 1,067
TOTAL CLASS: 10 MATERIALS & SERVICES
111,456 100,064 138,817

Thursday, June 13, 2019 9:14 AM
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40,000
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95,779

282,300

60,000
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18,500

1,079

142,329

BP WORKSHEET & JUSTIFICATION

.10 14,922 10
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1.73 282,300 1.73
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City of Beaverton - Finance BP WORKSHEET & JUSTIFICATION
Budget Preparation - 2020

FUND: 001 GENERAL FUND
DEPT: 15 HUMAN RESOURCES DEPARTMENT

PROGRAM: 0536 HR ORGANIZATIONAL DEVELOPMENT
OBIJECT DESCRIPTION :

R ReRE e 5 I R R s O T e

038 HUMAN RESOURCES DIRECTOR
115 HUMAN RESOURCES SPECIALIST

116 HUMAN RESOURCES ASSISTANT
POSITION ALLOCATION: 70% / 25% / 5% IN 001-15-0534 / 001-15-0536 / 706-40-0015.
FY 2019-20 REFLECTS A NEW .50 FTE HR ASSISTANT POSITION

277 INTERNSHIP PROGRAM
CITY-WIDE INTERNSHIP PROGRAM

286 LEARNING & ORGANIZATIONAL DEV SPECIALIST

299 PAYROLL TAXES AND FRINGES

PAYROLL TAXES AND FRINGE BENEFITS EXPRESSED AS A PERCENTAGE OF SALARY
TOTALS 58.14% AS A CITY-WIDE AVERAGE AND CONSISTS OF THE FOLLOWING:
34.14% IN PAYROLL TAXES CONSISTING OF 7.65% FICA, AVERAGE OF 23.22% FOR
RETIREMENT CONTRIBUTIONS (28.45% PERS. 19.45% OPSRP GENERAL OR
24.08% OPSRP POLICE), AND 3.27% IN OTHER TAXES (UNEMPLOYMENT,
LONG TERM DISABILITY, WORKERS COMPENSATION, PEHP, AND TRIMET)
24.00% AS THE AVERAGE COST OF MEDICAL, DENTAL, LIFE AND AD&D INSURANCES

308 PERIODICALS & SUBSCRIPTIONS
ORGANIZATIONAL DEVELOPMENT BOOKS $50

326 CITYWIDE TRAINING
LEADERSHIP AND PROFESSIONAL DEVELOPMENT
CORE BUSINESS COURSES FOR MANAGER AND TEAMS (PPDD, BCP, DIVERSITY AND INCLUSION)
KNOWLEDGE/SKILLS ENHANCEMENT (PROFESSIONAL GROWTH OPPORTUNITIES)
COMPUTER SOFTWARE TRAINING (KINETIC) TOTAL TRAINING $60,000
327 TUITION REIMBURSEMENT

TUITION REIMBURSEMENT $33,000

328 MEALS & RELATED EXPENSE
REFRESHMENTS FOR TRAINING SESSIONS $400

330 MILEAGE REIMBURSEMENT
MILEAGE REIMBURSEMENT FOR USE OF PERSONAL VEHICLE FOR CITY BUSINESS $100

481 OTHER EXPENSES

EMPLOYEE EVENTS (INCLUDING COMMUNITY GIVING CAMPAIGN, EMPLOYEE APPRECIATION EVENTS, ETC.) $14,000
SERVICE PINS AND AWARDS $13,000

BRAVO BEAVERS $200

EMPLOYEE HANDBOOK REVIEW MEETINGS $2,000

511 PROFESSIONAL SERVICES

DIVERSITY & INCLUSION $4,000
CONDUCT EMPLOYEE ENGAGEMENT SURVEY $14,500

551 RENTS AND LEASES
HARVEST COURT SPACE RENTAL $1,079
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City of Begverfon - Finance BP WORKSHEET & JUSTIFICATION

Budget Preparation - 2020

FUND: 001 GENERAL FUND
DEPT: 15 HUMAN RESOURCES DEPARTMENT
PROGRAM: 0536 HR ORGANIZATIONAL DEVELOPMENT

| 0B | 2017 -ACTUAL | 2018-ACTUAL | 2019 BUDGETED | 2019 | 2020 - RECOMD | 2020 ADOPTED
| | AMOUNT AMOUNT | FTE | AMOUNT EST AMT | AMOUNT | FTE | AMOUNT | FTE |

CLASS: 25 TRANSFERS

816 TRSFRS TO REPROGRAPHICS FUND
2,112 2,371 3,327

TOTAL CLASS: 25 TRANSFERS
2,112 2,371 3,327
TOTAL PROGRAM: 0536 HR ORGANIZATIONAL DEVELOPMENT
288,337 1.60 333,714 1.60 400,027 1.60
TOTAL DEPARTMENT: 15 HUMAN RESOURCES DEPARTMENT
1,058,872 6.75 1,097,368 6.75 1,363,868 6.75

Thursday, June 13, 2019 9:14 AM

3,327 1,651 1,651

3,327 1,651 1,651

353,647 426,280 1.73 426,280 1.73

1,171,542 1,385,819 722 1,385,819 7.22

136
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City of Beaverton - Finance BP WORKSHEET & JUSTIFICATION
Budget Preparation - 2020

FUND: 001 GENERAL FUND
DEPT: 15 HUMAN RESOURCES DEPARTMENT

PROGRAM: 0536 HR ORGANIZATIONAL DEVELOPMENT
S e e e R N T
R T e O B P . B e S T T

816 TRSFRS TO REPROGRAPHICS FUND
ALLOCATION OF COPIER, GRAPHICS, PRINTING, MAILING, & POSTAGE CHARGES THROUGH REPROGRAPHICS $1,651
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