




















City of Beaverton - Finance 

Budget Preparation - 2020 

FUND: 001 GENERAL FUND 

DEPT: 50 CITY ATTORNEY'S OFFICE 

PROGRAM: 0533 OFFICE SERVICES & RECORDS MGMT 

056 RECORDS MANAGER 

S lEE & J S F C 

POSITION ALLOCATION: 10% INSURANCE FUND AND 90% GENERAL FUND 

174 RECORDS MANAGEMENT SPECIALIST 

221 SUPPORT SPECIALIST 2 

1 FTE IS ALLOCATED 10% INSURANCE FUND & 90% GENERAL FUND. 

276 YOUTH ENHANCEMENT WORKFORCE 

0 

TWO STUDENTS IN SUMMER AT 480 HRS/EA (960 HOURS) AND SPRING BREAK AT 40 HRS/EA (80 HOURS) 
TO HELP REGULAR STAFF WITH DESTRUCTION, MOVING BOXES PLUS PREPPING AND SCANNING 
CITY DOCUMENTS. 

299 PAYROLL TAXES AND FRINGES 

PAYROLL TAXES AND FRINGE BENEFITS EXPRESSED AS A PERCENTAGE OF SALARY 
TOTALS 58.14% AS A CITY-WIDE AVERAGE AND CONSISTS OF THE FOLLOWING: 
34.14% IN PAYROLL TAXES CONSISTING OF 7.65% FICA, AVERAGE OF 23.22% FOR 

RETIREMENT CONTRIBUTIONS (28.45% PERS. 19.45% OPSRP GENERAL OR 
24.08% OPSRP POLICE), AND 3.27% IN OTHER TAXES (UNEMPLOYMENT, 
LONG TERM DISABILITY, WORKERS COMPENSATION, PEHP, AND TRIMET) 

24.00% AS THE AVERAGE COST OF MEDICAL, DENTAL, LIFE AND AD&D INSURANCES 

301 OFFICE EXPENSE 

OFFICE SUPPLIES $300 

307 MEMBERSHIP FEES 

ASSOC RECORDS MGRS & ADMIN (ARMA) (3) 
CERTIFIED RECORDS MANAGER FEE (CRM) 1 
ASSOC FOR INTELLIGENT INFORMATION MGMT (AIIM) (3) 
OREGON ASSOC MUNICIPAL RECORDERS (OAMR) (1) 
NATIONAL ASSOC GOVERNMENT ARCHIVES & RECORDS ADM (NAGARA) (1) 

316 ADVERTISING,RECORDING & FILING 

DOCUMENT RECORDING OF EASEMENTS, DEEDS, DEDICATIONS, AGREEMENTS AND ORDINANCES $7,000 
E-RECORDING VIA THE INTERNET THROUGH SIMPLIFILE. RECORDING FEES INCREASED JUNE 2018 
BY $40 PER DOCUMENT 

318 COMPUTER SOFTWARE 

321 TRAVEL,TRAINING & SUBSISTENCE 

ASSOC RECORDS MGRS (ARMA) !NTL CONF (NEW ORLEANS) (OCT. 2019) 2 STAFF@ $2500 EA $5,000 
ASSOC FOR INTELLIGENT INFORMATION MGMT (AIIM) !NTL CONF (ORLANDO) (MARCH 2020) 1 STAFF $1 ,500 
ARMA CHAPTER MEETING 8 MTGS@ $20 PER MTG $160 
CERTIFIED RECORDS MANAGER CERTIFICATION (CRM) $600 (STAFF DID NOT CERTIFY IN FY18/19, BUT WILL TAKE 
CERTIFICATION IN FY19/20 $600 

328 MEALS & RELATED EXPENSE 

REFRESHMENTS FOR TRIM REGIONAL USERS GROUP (RUG) MEETINGS (6 PER YEAR @ $75 PER MEETING) $450 

511 PROFESSIONAL SERVICES 

VENDOR CONVERSION OF MICROFILM TO DIGITAL IMAGES - YEAR 4 OF A 5-YEAR PROJECT. $10,000 
PROFESSIONAL SHREDDING (RELAY RESOURCES). $2,128 
OUTSOURCE SCANNING OF PAPER RECORDS IN PREPARATON OF VACATING AND ELIMINATING HARVEST 

COURT OFFSITE STORAGE COSTS BY YEAR 2020. 
SCAN REMAINING AND/OR MAINTENANCE RECORDS TO BE STORED AT GRIFFITH BLDG/BEAVERTON BLDG $10,000 

Thursday, June 13, 2019 9:14 AM Page 142 of 798 

201



City of Beaverton - Finance 

Budget Preparation - 2020 

FUND: 001 GENERAL FUND 

DEPT: 50 CITY ATTORNEY'S OFFICE 

0 KS 

PROGRAM: 0533 OFFICE SERVICES & RECORDS MGMT 

551 RENTS AND LEASES 

7,637 8,535 9,428 

TOTAL CLASS: 10 MATERIALS & SERVICES 

32,873 38,451 63,645 

CLASS: 25 TRANSFERS 

816 TRSFRS TO REPROGRAPHICS FUND 

2,679 2,750 2,772 

TOTALCLASS: 25 TRANSFERS 

2,679 2,750 . 2,772 

TOTAL PROGRAM: 0533 OFFICE SERVICES & RECORDS MGMT 

454,779 4.80 494,743 4.80 550,482 4.80 

Thursday, June 13, 2019 9:14 AM 

& ST I 

9,496 5,714 5,714 

63,121 44,279 44,279 

2,772 2,752 2,752 

2,772 2,752 2,752 

551,917 600,721 4.80 600,721 4.80 
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City of Beaverton - Finance 

Budget Preparation - 2020 

FUND: 001 GENERAL FUND 

DEPT: 50 CITY ATTORNEY'S OFFICE 

PROGRAM : 0533 OFFICE SERVICES & RECORDS MGMT 

551 RENTS AND LEASES 

R SH & S f CAT 0 

RENT EXPENSE FOR OFFSITE FACILITY (HARVEST COURT) FOR STORAGE OF PAPER RECORDS $5,714 
RECORDS MGMT WILL NEED OFFSITE SPACE AT HARVEST COURT THROUGH DECEMBER 2019 ONLY. 
PAPER RECORDS WILL BE DESTROYED, SCANNED OR MOVED TO GRIFFITH DRIVE LOCATION, 
ELIMINATING THE NEED FOR OFFSITE STORAGE AT HARVEST COURT BY 12/2019. 

816 TRSFRS TO REPROGRAPHICS FUND 

ALLOCATION OF COPIER, GRAPHICS, PRINTING, MAILING & POSTAGE CHARGES THROUGH REPROGRAPHICS $2,752 
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