





























201



Clty of Beaverton - Finance BP WORKSHEET & JUSTIFICATION
Budget Preparation - 2020

FUND: 001 GENERAL FUND
DEPT: 50 CITY ATTORNEY'S OFFICE
PROGRAM: 0533 OFFICE SERVICES & RECORDS MGMT

057 | 2017~ ACTUAL |~ 2018 -ACTUAL | 2019 BUDGETED | 2019 | 2020-RECOMD | 2020 ADORTED
[ AWOUNT | e | AWOUNT | FTE [ AWOUNT | FIE | ESTAMY | AOUNT | Fie | AWOUNT | FiE |

551 RENTS AND LEASES }
7,637 8,535 9,428 9,496 5714 5,714

TOTAL CLASS: 10 MATERIALS & SERVICES
32,873 38,451 63,645 63,121 44,279 44,279
CLASS: 25 TRANSFERS
816 TRSFRS TO REPROGRAPHICS FUND
2,679 2,750 2,772 2,772 2,752 2,752

TOTAL CLASS: 25 TRANSFERS
2,679 2,750 2,772 2,772 2,752 2,752
TOTAL PROGRAM: 0533 OFFICE SERVICES & RECORDS MGMT
454,779 4.80 494,743 4.80 550,482 4.80 551,917 600,721 4.80 600,721 4.80
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City of Beaverton - Finance BP WORKSHEET & JUSTIFICATION
Budget Preparation - 2020

FUND: 001 GENERAL FUND

DEPT: 50 CITY ATTORNEY'S OFFICE .

PROGRAM: 0533 OFFICE SERVICES & RECORDS MGMT
OBJECT DESCRIPTION : =

Loe |
| |  [JUSTIFICATIONS

551 RENTS AND LEASES
RENT EXPENSE FOR OFFSITE FACILITY (HARVEST COURT) FOR STORAGE OF PAPER RECORDS $5,714

RECORDS MGMT WILL NEED OFFSITE SPACE AT HARVEST COURT THROUGH DECEMBER 2019 ONLY.
PAPER RECORDS WILL BE DESTROYED, SCANNED OR MOVED TO GRIFFITH DRIVE LOCATION,
ELIMINATING THE NEED FOR OFFSITE STORAGE AT HARVEST COURT BY 12/2019.

816 TRSFRS TO REPROGRAPHICS FUND
ALLOCATION OF COPIER, GRAPHICS, PRINTING, MAILING & POSTAGE CHARGES THROUGH REPROGRAPHICS $2,752
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